
 
 

TOWNSHIP OF BURLINGTON 
Application for Event Permit 

 
Applications for Event Permits must be filed with the Township Clerk not less than 
thirty (30) days nor more than sixty (60) days before the date on which it is proposed to 
conduct the event. 
 
At the time of the filling of the application a fee in the amount of two hundred dollars 
($200.00) shall accompany the application.  Checks or money orders for this fee shall 
be made payable to the Township of Burlington. 
 
Copy of Certificate of Insurance naming Burlington Township as co-insured required 
($2,000,000.00 minimum). 
 
All information requested on this application must be supplied by the applicant unless 
not applicable.  Failure to submit the required information may result in rejection of the 
application. 
 
Check type of Event:   
 
Carnival         Demonstration         Sporting Event        
Circus         Parade                Other                
Concert             Rally                       
_______________________________________________________________ 
(If you check other give brief description of Event type) 
 
Section 1  -  Responsible Parties 
       
Name of Event Chairman:  ____________________________________________________ 

Address:      _______________________________  Phone No. ___________ 

City & State:     _______________________________  Fax  No.    ___________ 

Email Address:  ____________________________________________________ 

Section 2  -  Responsible Organization (if applicable) 
 
Name of Organization:    ____________________________________________________ 

Address:   _______________________________  Phone No. ___________ 

City & State:   _______________________________  Fax  No.    ___________ 

Email Address:  ____________________________________________________ 

Name of Principal Officer: ____________________________________________________ 

Address:   _______________________________  Phone No. ___________ 

City & State:   _______________________________  Fax  No.    ___________ 

Email Address:  ____________________________________________________
  
 



 
 
 
Section 3  -  Event Details 
 
Date of Event:       _________________________________________________________ 

Location of Event: _________________________________________________________ 

Hours of Event: From________________________  To _________________________ 

Any special requirements:  Yes     No    

Description:   ___________________________________________________________ 
 
Section 4  -  Parade Route Information 
 
Formation Point: _________________________________________________________ 

Actual Route and Direction of Travel (Attach Detailed Diagram): ______________________ 

_________________________________________________________________________ 

Termination Point: _________________________________________________________ 

Section 5  -  Other Information 
 
Approx. Number of Participants: ______________________________________________ 

Approx. Number of Vehicles: ______________________________________________ 

Description of Vehicles:   ______________________________________________ 

_________________________________________________________________________ 

Animals:    Yes     No    

Description of Animals:   ______________________________________________ 

_________________________________________________________________________ 

Other Pertinent Information: ______________________________________________ 

_________________________________________________________________________ 

 
Section 6  -  Duties of Permittee 
 
A)  Permittee shall comply with all Permit directions and conditions and with all applicable laws and 

ordinances.  The Event Chairman or other person heading or leading such activity shall carry the Event 
Permit upon their person during the conduct of the event. 

 
B)   *Permittee shall make arrangements to meet with the Director of Public Safety if it has been determined 

that Police protection or traffic control is required. 
 
C) *Permittee shall make arrangements to meet with the Director of Licensing and Inspection if it has been 

determined that portable generators and/or temporary electrical service is required. 
 
D) *Permittee shall make arrangements to meet with the Fire Prevention Official if it has been determined 

that charcoal, electric or gas grills and/or tents will be used. 
 
E) The Event Permit will not be used until these obligations have been met. 
 
 
*See Approval Process 
 



 
 

Township Code, Section 395-2 Paragraph L (Conduct, states that “No Person 
Shall Sell or Solicit for Sale any Goods or Merchandise in the Park, unless Affiliated 
with the Board of Recreation Commissioners” 
 
 
Food/Refreshments:     If food or refreshments will be given away during the event, it is the applicant’s 
responsibility to contact the Burlington County Health Department and insure that all County and State health 
requirements are met. 
 
 
Notice to Public:     Upon written notice of the approval of the Event Permit, the Event chairman or other person 
heading or leading the event shall be responsible within five (5) days of the date the event is to be conducted, to 
cause to be printed in the daily newspaper with primary circulation in the Township of Burlington, a proper 
notification to the general public specifying the time, date, assembly point, route and duration of the event for 
which the permit is granted. 
 
If property other than personally owned property is involved, notarized written permission of property owner 
required. 
 

_______________________________________ 
Signature of Applicant 

 
_______________________________________ 

Date of Application 
Do Not Write Below This Line 

 
APPROVAL PROCESS 

Administration Department:   

Approved     Denied   _________________________________    (Signed)  

Engineering Department: 
Approved     Denied   _________________________________    (Signed)  

Fire Department: 
* Charcoal, electric or gas grills and/or tents will be used for this Event:               Yes    No  

Approved     Denied   _________________________________    (Signed)  

Licenses & Inspections Department: 
* Portable generators and/or temporary electric service is required for this Event:   Yes    No  

Approved     Denied   _________________________________    (Signed)  

Public Safety Department: 
Approved     Denied   _________________________________    (Signed)  

* Police protection is required for this Event:                    Yes    No   

Public Works Department: 
Approved     Denied   _________________________________    (Signed)   

Recreation Department: 
Approved     Denied   _________________________________    (Signed)   

Township Clerk: 
Approved     Denied   _________________________________   (Signed)   



  BURLINGTON TOWNSHIP CLERK'S OFFICE 
  851 Old York Road, Burlington Twp., NJ  08016 
                              (609) 239-5815   
   
 
TO:  Event Permit Applicants   
 
FROM: Anthony J. Carnivale, Jr., Municipal Clerk 
 
SUBJECT: Event Permit Certificate of Liability Insurance  
 
 
Please be advised that a copy of a Certificate of Liability Insurance naming Burlington 
Township as co-insured is required ($2,000,000.00 minimum). 
 
The Certificate of Liability Insurance under DESCRIPTION OF OPERATIONS / 
LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / 
SPECIAL PROVISIONS should state the following: 
 
 RE:  List Your Event 

Burlington Township is included as additional insured under the general liability 
policy in regards to List Your Event 

  
 
CERTIFICATE HOLDER 
 
 Burlington Township 
 851 Old York Road 
 Burlington, New Jersey  08016 
 
If you should have any questions, please feel free to contact me at (609)239-5815 or 
email at: acarnivale@twp.burlington.nj.us .  
 
 
 
 
 
 
AJC/mef 

mailto:acarnivale@twp.burlington.nj.us
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